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KE HOACH

T6 chire giang day hoc ky II ndm hoc 2018-2019
Hinh thirc dao tao chinh quy

Hoc ky II ndm hoc 2018-2019, Nha trudng td chirc cho sinh vién céc khoa lap ké hoach va
dang ky hoc phén bao gém cac dbi tugng: hoc theo ké hoach, hoc lai, hoc cai thién, song song
chwong trinh. Nhdm chudn bj tét cong tac tb chirc gidng day hoc ky II ndm hoc 2018-2019, Nha
truong thong bao dén can bo, giang vién, sinh vién ké hoach thuc hién nhu sau:

I. Phan cong trach nhiém
1. Cac khoa:
- Trwéng/Phé truwéng khoa: Chi dao, kiém tra va chiu trach nhiém véi Nha truong vé
viéc thuc hién ké hoach tb chirc giang day cua khoa.
- Truwéng Bd mén, cé van hoc tip, can bs QLHT, giang vién: cin cir vao ké
hoach ctia Trudng, Khoa dé phdi hop thuc hién va tu van cho sinh vién. rg
2. Phong KH-TC: phéi hop véi cac don vi lién quan ra soat va chuyén sé du hoc phi'} \3 :
chinh thirc sang hé théng Portal. \‘\i\o&\
3. Phong Dao tao:
- Té churc thoi khéa biéu theo phén cong gidng day.
- Pang ky sinh vién vao nhing 16p hoc phan theo ké hoach.
- Tiép nhan, xr Iy va huéng dan giai quyét cac van dé phat sinh.

4. Sinh vién:
- Lap ké hoach hoc tap.
- Kiém tra sé du hoc phi trong tai khoan c4 nhén theo quy dinh.
- Piang ky hoc phén.
- Quan ly tai khoan ca nhan.

Il. Thong tin vé hé thong Portal

1. Pia chi truy cép: https://portal.dthu.edu.vn

2. Taikhoan: ,
- Sinh vién: mi s6 sinh vién.
- Giang vién, cb van hoc tap: st dung ma sb can bo.
- Chuyén vién: str dung ma sb dugc cap riéng.
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3. Mat khau:
Ca nhan ty quan ly va bao mét tai khoan.
Mat khau ding nhap cho phép thay ddi va giri vé email da dugc cap nhét trong thong tin
tai khoan.
4. Huéng din sir dung: http:/huongdan.dthu.edu.vn/portal
II. K& hoach chi tiét

Thoi gian
thuc hién

N¢i dung

+ Truwong Bo mon:

Diéu chinh ké hoach t4 chtrc hoc phén trong chuong trinh dao tao thuc | Dén 14/11
hién cta khoa nganh dé sinh vién c6 théng tin chinh x4c khi lap ké hoach
hoc tap.

Lap ké hoach 6 chirc hoc phén bé sung sau khi t§ chirc cho sinh vién | Dén 26/11

1ap ké hoach hoc tap.
+ Cé vin hoc tap: Kiém tra tu vin lap ké hoach hoc tap cua sinh vién; | Tir 19/11

Duyét ké hoach hoc tdp cua sinh vién. dén 23/11
+ Cdn by QLHT:

Phéi hop véi Truéng b mon, phong Pao tao trong viéc kiém tra két qua | Pén26/11
dang ky gidng day theo ké hoach cta khoa;
Xép thoi khéa biéu cac hoc phan theo yéu ciu cia khoa (hoc phan thiee | T 30/11
hanh, thi nghiém). dén 03/12
+ Giang vién:
Dang ky lich ban hoc ky 2 ndm hoc 2018-2019. Lich bén chi dugc ap Pén 26/11
dung khi h¢ thong tim dugc phuong 4n xép thdi khoa bidu giita lich ban giang
vién, lich 16p sinh vién;
Xem thoi khéa biéu giang day (du kién). Tir28/11
%+ Sinh vién:
+Lap ké hoach hoc tép. Ké hoach hoc tdp chi dwoc 16 chike cho sinh Tir 15/11
vién diéu chinh truc tuyén truée thoi gian ding ky hoc phan lan 1 va la co | dén 2111,
56 dé Khoa tiép nhdn cdc Yéu cau mé Iép.
+ Kiém tra s6 du hoc phi trong tai khoan c4 nhan. Sinh vién chudn bj dii | dén03/12
sd du trong tai khoan dé dang ky hoc phan theo ké hoach da 1ap. Hoc phi
dong tai Khoa hoac phong KH-TC.
<* Phong KH-TC: Pinh phi hoc ky 2, nim hoc 2018-2019. Dén 02/12
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N§i dung

Thoi gian
thwe hién

++ Phong Pio tao:
+ Chia nhém 16p theo phén cong chuyén mon.
+ T4 chirc thoi khéa biéu theo phan cong giang day.

am bédo y€u cau cadc moén hoc diéu

 Dieu kién ding ky hoc phian:
kién; ké hoach hoc tdp dugc duyét; khong trung thoi khoa biéu; du s
du tai khoan; trong thoi gian dang ky dugc thong bao tai Portal.

+¢ Sinh vién:

+ Diang ky hoc phén 14n 1. 76 chitc cho sinh vién dang ky hoc phan
theo ké hoach hoc 1ap.

+ Dang ky du phong. Hinh thirc ding ky duwoc thiee hién ngay sau khi két
thiic dang ky lan 1. Sinh vién chi ding ky du phong khi khong thé ding ky
chinh thirc. Truong hop ddng ky du phong cé thé duwoc tu dong chdjv nhdn va
chuyén sang két qua ding ky chinh thire.

+ Ding ky hoc phan 1an 2. T6 chitc cho sinh vién ding ky bé sung va
diéu chinh nhém I6p hoc phc?n.

¢ Can by QLHT:

+ Tiép nhan céc yéu cdu va huéng din sinh vién ding ky hoc phin

trén hé thdng Portal.

& Picu kién rlit ho ap chuyén trang thai khong
duyét; hoc phan dugc tinh hoc phi theo mirc phi ngoai chwong trinh;
trong thoi gian tir tudn 6 d&én tudn 8 cta hoc ky.

+¢ Sinh vién:
+ Thong béo ¢ van hoc tap chuyén trang thai duyét ciia hoc phin muén
rit.

+ Thuc hién rat hoc phén trén hé théng Portal.
% Cb van hoc tip: Tu vAn va phé duyét ké hoach hoc tap cia sinh vién.

% Tir sinh vién: rong thoi gian
+ Tiép nhan vé thong béo 13i phat sinh trong thdi gian dang ky hoc | thuc hién ké
phén theo 2 hinh thirc: truc tiép tai van phong lam viéc (trong thoi gian | hoach
lam viéc); giri yéu ciu truc tuyén qua dia chi (http://bit.ly/portalQA).
+ Tiép nhén yéu ciu tra ciru thong tin nhitng hoc phin dang duogc td
chirc thuc hién truc tuyén trong tai khoan cé nhan tai (frong phdn hé Dang o

DPén 03/12

Tir 03/12
dén 10/12

Tir 20/12
dén27/12

Tir 03/12
dén 2712

dén 16/3
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Noi dung Thoi giim
thwe hién
ky hoc phan, Danh sdch hoc phan mé).
+ Tiép nhan yéu cau dang ky bd sung thuc hién thong qua hinh thirc
dang ky du phong (truc tuyén).
+ Tiép nhén thong tin yéu cau khiéu nai vé két qua dang ky hoc
phén truc tuyén thuc hién truc tiép tai vin phong lam viéc (trong thoi
gian lam viéc).
< Tir giang vién:
+ Tiép nhan yéu cau huy tiét, day bu truc tuyén qua chtrc nang “Dang
ky nghi/Day bir” thudc phan hé Thoi khoa biéu.
+ Tiép nhan yéu cau vé didu chinh phong hoc theo yéu cu ciia tinh chét | Tir28/12
moén hoc, didu chinh phong hoc vi ly do sirc khoe thuc hién qua hé théng thu
EGOV. T 03/12
< Tir B4 mén: dén 28/12
+ Tiép nhan thdng tin mé rong gidi han dang ky cho 16p hoc phan qua hé¢
thong Portal (Quén ly thoi khoa biéw/Chuén bi/ Si sb t5i da nhém hoc phan). | Tir 18/11
+ Tiép nhan dé nghi m& b sung 16p hoc phén thuc hién hién theo | dén 28/12
quy trinh QT23-PT, bd sung thong tin théng ké vé dang ky du phong | Tir24/11
cua sinh vién (vdn bdn d@é nghi dwoc duyét & cdp Bé mén, Khoa, | dén12/12
Phong Dao tao, Hiéu trudng).
q
% Tirsinhvien:
+ Tiép nhan thong tin nhém 16p hoc phan vuot giGi han cho phép dang ky. | Tir12/11
+ Tiép nhdn nhitng vén dé phat sinh khac lién quan v& k& hoach hoc tap, | dén27/12
thoi khoa biéu. _
Thuc hién bién ché nim thoi ian bé
+ Tuén 1 dugc bat diu ngay 31/12/2018.
+ Tuan du trir bt d4u ngay 06/5/2019.

Yéu cau céc don vi lién quan, giang vién, c0 van hoc tip va sinh vién thuc hién dung noi

dung k& hoach nay./
Noi nhgn: HIEU TRUC
- Lanh dao trudng (d¢ bdo cdo); ; . KT: ng}r%&%
- Céc don vi (phdi hop thuc hién); / O HIEY TRUONG
T " ., M——

Website Portal, EGOV;

Luu: VT, DT (Tuén).
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